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Ini{atins an AirQqft lggse

When a han8ar located at the CaldwelllndustrialAirport is sold, it is necessart to aancelthe lease ofthe land the hangar

sits on, and pro€ess a new lease with the hangar ownet. This repldcement should take place immediotely Jollawing the
purchose or $incide with the pwchose ol the new hdngo.. The informatjon below out,ineswhatthe Airport

N4anagement wilirequire frofi the old lessoe (selled and the new lessee (buye4, in orderto replace the lease. (lfthis i5

a new lease with no prior lessee, the new letsee should compleie the 1't,3'd & 4rh sections ofihe worksheet )

old Le5eee's {Selle/li R€spotsibilities
Provide Airpon fr4anager's Office with the followinS:

1. Completed "tease Setup Worksheet", initialed by !q!h Dld & new lessees {ifapplicable), indi€atingthey have read

this Dacket in its entketv.
2. Ljpon receipt of the "Lease Setup worksheet", the Airport office willassemble the lease packei and rrotifo you to

come in to sign a "Canaellation Agreement"-

3, Be Aware -
. City ac€ounts fiust he current and up lo dale betore a lease is cancelled & ftc\,v lease approved,

. Reimbursement of ptepaid fees, i.e. yearly rent, one-time elecirical, etc. is to be worked out between the

old lessee !nd the new lessee-

4. ltistheresponsibilityoftheoldlessee(sellerltoensufetheairponhasallile 5 required from both oa.ties for
submission of the lease packetto the City ofCaldwellfor process,ng- Untilalipaoers3resienedbvth€Mavor,theold
lessee (seller)will remain resoonsible for the lease ofthe oropertv.

Lease Setup Worksheets are inc,uded in the Lease Process packet, oblained from the Airport Managels Office oron the

airport's website: {i/ww.caldwellairoort,com

New Lessee's {Buye/s, R€sponsibilities:
Provide Airport fulanager's office wiih the followinE:

1. proposed Aeronal]tical Use Statement - rnust be completed, including tails{s) of aircraft to be sto.ed in the hangar,

signed and submitted with the Lease Setup Worksheet. It plan to renl, include Sublease form

2. Ce rti'licate of lrs u ra nll) lbleose do ,rst sen4 !!E)A!Jgk]9!i!ylwltl\:
. €enercl tomprehensive lidbility @verage an the leosed prcmises (t9!9!!s!gL!jgh!!i!yp!9rwy!!!

plgnises included)
Private hangar - 9500,000 each accident, Sl million aggreeate

Commercial ha ngar ' 51,000,000 each accident, S2,000,000 aggregate

. Desciption of prcpetty being leased {i.e- Jfreet oddress, Hangdr fr000}, as insured- premi5es.

Please note: A €ertificate should be requested from your insurance [ompany immediately, as it oft€fl takes some time'
and could hold up the process. please give the insurance company our addtess {4814E LindenSt, Calnwell,lO 83605i&

email iklqlly.@gilygj!3&1rellgg )to send the certificate to us di.ectly & annually. Insurante nirst be kept.urrent
yearly, w/ r€newal @rtificates provided to this office.

3. A check for the Amount Due at Lease S:gnin8, unless already prepaid by previous l€ssee

4. Sisnatrres on ihe ftew Tenant Agreement {leaseJ and Minimum Standarda docurfient

5. For !g!{lq!$!!g!!!, you will need to ii.lude a slofm water drainage plan with your building plans, to be submitted
to the Airpon Managerfof approval, pti!! to submission to the CaldwellCily l'ublic Works /Building Depa.tment. For

conrmercial buildings, adequate parking per City code must be provided.

The Airport fulanager's Administrative Secretary will r€quest that the ciiy Mapping Department measure the
land/hangar io be leased and provide a new legaldescription for th€ lease, set up the lease Packel conlainingthe new

lease and other required documents- when the lease packet is ready, the new leslee will be contacted to tofte in for
signatures. After all items have been gathered from both the old aod new' less€es, the lease packet will be submitted io
City Hallfor processing. Please inform the Administrative Secretary ifyou are using a title company.

PLEASE NOTE: The Airyott Mdnaget'sWae must receive the infomotion listed dbove or we cannot crcate o

complete ledse pocket to submit (to the city ol coldwell) lor rcplo.ement of the old lerse wilh the new leose.

The leose oacket will NOT be submitted for orccessino unless oll oooer\wa* lincludina aEarooriote i)suronce

certificotion) hos been received in the Airport Monoaer's Office. fhe sell.et W!lLIe!!9!0Je. 9 sL!kl9L:tgLe:!:e-!1.!l1e
p!98?!jr.
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1 Eh Suunittod to Airport
f,an.go/s Otfico:

r*o 
\

2
Curont Le3lee,sellrl Name(s):
(lf existina lease in fo.ce)

Cunrnt L$e€lrscllor Addroes:
(lf existing lease in brce)

Currgnt Legaoersollcr Phone:
(lf exisling lease in torce)

Cunsnt Leasoerscller Emall:

Would you llko to b. .!horr.d trom
ouf malllng llrt upon cancrllaion of
Laaa?

3 P6rding L.sseo (H9.. Buyor)
Nema(r):(as will 8pp€ar on lease)

Pending Authoriz.d SigncE:
(if different than Less€€ Name)

Pending L$see (Hgr. Buyer)
Addr€3t: (as will app€ar on lease &
b which ennual invoice may be s€nt)

Pendlng L6a!€o Phone:

Pending L6ss€e Email:
(fo. nef ?sletbB, bulletins & notice€)

Emeeency contact pglron & #

4

Hangar Strggt Addroca:

Uniquo HEngar #(sxlt p,iv.te
hang.rl:
Tall# of phnqs) to bo storod in
hangat: (Use rever€€ to lisl additioml
eircrafi. as aooficable.)

AC b!.€d .t C.ldwoll
Ai]porf? YES / l{O

Noto: N/A This b an sxistng
Hrngar

For new consltudon, e€6 Page 4,
'l'lew Can*uctjon Hangar Building Stada'ls'

Lease Set-up Worksheet
Upon submission of this workshaet, it is understood that borh the current I orosoecdve lessees have

read & undersland the previoos page regarding initiating a new /ease pfocess.
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Caldwell Industrial AirPort

New Construction Hangar Bullding Standards

1. All private hangars {non-comme.cial, insid€ the fence) to be buih to a maximum width and depth of the

leased lots. Minimum leas€ is for two 25-foot parcels wide'

2. Allhangarsto be builtwith a 2/12-roof pitch &roof lineto be parallelto taxilanes/ways Pavingofthe

"rpr 
i.oiitrt" p*"4 taxilanes/ways shallbe the responsibility ofthe lessee Roof height shallbe in

.oniormity witn adjacent hanSar, ahhou8h they may b€ oflset to allowfor varyingSround elevations'

3. start of construction shall be within one year from siSning ofthe lease and Gompletion of construction shall

be within oneyearfromthe beginning ofconstruction Private hangars are for aircraft storage' Any

commercialwork periormed in private hangars must complywith City and state codes and the Alrport

Minimum siandards.

ln addition tothe above, a storm water drainage plan and building plans must be submitted tothe Airport

Mana8erfor approval, Edgllg submission to the city of caldwell P!blic wo'ks/ Building Depanment'

An FAA Form 746G1must be submided & approved bythe FAA b€fote construdion may commence

(Recommended submission 45 doys priot to proposed construction stort dote)'

For commercial buildin$, adequ.te parkinS per City code must be provided'
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PROPOSED AERONAUTICAL USE STATEMENT

The following is a guote trom th€ FAA conoeming what can and cannot be slored in a hangar:

We believe a hangar is ud lor airpott purposes when il as ains a plane that is in
flying conditbn ot has a high ptobabiny of being placed back in tlying Ntdition. lt the
hmgat is e larye hengar cepable of holding nore han one airc'8,ft, we expaci thd the
pdmary use of the hangar arca to be br the storage of aircraft. HoweveL if during the
course of a @mpliance ins6ction, we see a gnal boat or snwngbile Stored uNer d
wing of an aircnft, we tyqcaly do not slipulate in lhe complhnce report thet it mug be
tqmoved rt the hangals primary purpose is obvioudy the slorage ot the air$eft. ff
however, we see a hwar with no aitplana Nrkd in it being used to storo la(ge boats,
trailers, motor home' ot miscellaneous non-aviation items, we will rcquest that the
sponsor make the hangar available to a new tenant for slor's]ge d an aircnf,. Similsdy,
the sto|age of boats, trailera, motor ho/7l,es, etc. q]tside of a leased harlgar drea on
aercndutical use proryfty should nd be a owed. The land should be pd to aeronautical
use. lempondly, a vehicle may be ps,rked in a halar while the airc/'r,ft is awdy ftom the
airpon, bd the vehicle must be rcmo|,led upon retum of the aircnft."

NOTE: "Aernautjcal use land' refers io all of Caldrv€ll AiDort a6 it was all Arrchased wath FAA monies

Hangar #, Addro.a:

Ye3, I plan lo suFleese hanglr 3pecer 

- 
No, I do not plan to aub'l€aa€ hangar apace

'lf y€s. plaas€ have gutsless€e (lenbr) compleb page 5.

CALDWELL AIRPORT
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As a propo3od hangar orvner on th3 Cddngll Arpo4 pleaso indicab your usage plans for
your hengn(sl, in accordanca with FAA aercnautical u33 r€quir.msnts:

lf you plan to sublsase your hangar or hengar tpace, ple€a compleb and include lfie sub-
Lease form on ihe following psge wilh this page and lhe Sotup Wotkheet

Check ong:
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SUB-LEASE (Renter) OF PROPERW ON CIW-LEASED LAND

Plea3e fill out sompletelv & leoiblv {orint} and sion at bottom of oaoe. DATE:

HANGAR */ HANGAR ADDRESS

HANGAR OWT{ER

NAME OF SUB.LESSEE (RENTER)

AODRESS

CITY

HM PHONE WK PHONE

E-MAII
This will be us€d for airport or runway closure notic€s, bulletins & newgl€tters, etc.

AIRMAN CERTIFICATE # VEHICLE PLATE#

List a!! aircraft stored in hangar:
IS THIS AIRCRAFT EASEQ AT CALDWELL AIRPORT? YES/ NO

lS THIS AIRCRAFT SASEP AT CALDWELL AIRPORT? Ye8/ No

AIRCRAFT N#- lS THIS AIRCRAFT EASEq AT CALDWELL AIRPORT? Yes / No
(Use back to continu€ list as applicable)

EMERGENCY CONTACT (someone who would kno* how to reach you):

NAME PHONE #:

Itttr**ttrt*'tlr'tti

PROPOSED AERONAUTICAL USE STATEMENT:
The following is a quoie ftom the FAA concehing what can and c€nnol be stored in a hangar

"We believe a hangar is used lor aipotl putposes when it @ntains a dane that is in flying candition or haa e high
prcbabw ot being placed back in nyiw cgndition. lt the h€ngat is a large hangsr, capable ot holding morc than one
aircftfr, we expect that the yimdry us. of the hang& a6a to be br tha sto@ge ot aircraft. Ho|wveL il du.ing the
course of a cqnplienat inspction, we $e a small boat or snownobile stotad under a wing of an aircmft, we typica y
do not stipulate in the cgnFlian@ rc@d that it must b Enoved if the hangals $inEry put'{,s'E is obviously the
storage of the eivaft. lf howevea we see a hangar with no airylane parl<ed in it being used to slo/9 ,a/99 bo8is,
tl€ilers, nolor home' or mis@llaneous non-aviatbn f,ons, we will rcquest that the sponsar make the hangar
available tg a net tenant for stonge of an aircnft. Siniled!, the stonge of boats, trailers, notor hornes, 9fc outsrda
of d Lasod hangar oea oh aetunautical uae propiy should not b6 allowed. The land should be put to aercneutkal
u$. fem$atily, a veh*re nay be pa*ed in a hangar while th6 dirc.eft is awdy frcn the airpgft, but he vehicla
nust be @nowat upon retum d the aircaan."

A! a prgpolad hrng.r gub{a$e€ (rcnbr) on lh. crldrall Alrpon, phalc Indic r your uargs ph|r! ior your
hanga(r), In lccordanca wlth FAA aercntutical uac [qulDments:

Sub-Lessee's Sign.ture
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AIRCRAFT N#
AIRCMFT N#
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FYI negarding Taxes

The following information has been provided by the Canyon Count5r Assessor's oflice
121812014, tnd is included in this packct for your information only. If you have questions,
please use the contact information provided et the bottom of this poge.

Propcrty Tsx
Property taxes arc collectcd by the Csnyon County T!€asut€r, Under Idaho code 63-902(9), fie fact you do not
.ecaive a tax lotice does rot excus€ you ftom paying taxes or lale chalgc and inlgrest for non-payment. In
order for the tax bills to b€ seot ro the prop€r individual it is necessary to officially tnnsfer ownership with the

county. The easiest way to hansfer own€rship is to use a local tide company but it is mt ie4uired. The
following is infotmation for bansferring owrcBhip without the .ssistance of a title company.
A "BilI o.fsole'must be recorded with the Canyol County Rccorder. The recording fee is $15 for the first
page and $3 for each subsequent page. A Bill of Sale can be a simple hand-writt€Nr stalement of the ta$action
but must include:
. LeSal Names ofthe buyer and seller
. Le8al description and location ofthe hangar (obtalned from the cily "Lease &reemen',l
. The buye/s malllng address
. Notarized signatures of both buyer and seller
. Must be the original document

This provides some proofthst the s€ller is no longer responsible for tbe property, and that the buyer now has the

lights of ownership. Without this, the new owner might be unable to s€ll the proporty later. Taxes are a lien
again the Foperty not the individual. Regardless of whos€ name dre ltoperty is veste4 taxes are due and
payabl€ aDd the property is subject to tax deed dDuld they become 3 years delinquent.
How the taxes ate split dudng a sale is n€gotiated between th€ buyer and seller. Typically, thc trxes are

estimal€d at tlle time of sale urd the seller cr€dits tbe buy€r a pro-rated portion of this estimation at closing.

The buyer would then use this qedit towards paying the tax bil when it is due. An altemative is for the seller

to make an e3 y palment directly to the Treasurer instead of crediting the buycr. Whatever method of
apponionhg taxes betwesn buyer and seller is agreed upon, tax bills will be mailed !o the last owrc! ofrecord.
Idaho propeity taxes are billed at dre erd of the year. Taxes are due and payable by December 20- each year.

Taxes may be paid iD full or half. If the option to pay in halves is chosc!, the f1F1 half must be paid by
D€cemb€r 20 and a grace p€riod is allowed for the sccood half which is due no laler than June 20 of the

followi[g year. Advanc€ pq'mcots rnsy be arcepted, pleas€ cotrtact the Treasur€r for your paficular oase.

The irformation abow is o b ef overliew snd does not conslihie legal adtice. As alwaw, consuh Wu attontey

for rnatters of legal advice.

County Olfices
Wce Furction EmoLocation Phone

ltlNl16lv,Cald*.U
Treasurer Collects Property Taxes Suite 240 454-7355 Treas@CanyonCo.org
Recorder Recordt oficisl Documents Suite 330 454-7555 Recorderclerks@Conlonco org
Assessor Assesses ralue & Track Awnership Suile 250 454-7444 AssessorDept@Canlonco.org
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CALDWELL AIRPORT GATE CARD APPLICATION
Usage fee $30

Pleasefill out comoletelv & leaiblv (printl. 
DATE

NAME

ADDRESS

CITY STATE ztP

Arca code requied:

HM PHONE (--J-WK PHONE (--j- CELL (--J

E-lvlAlL (p ease pflnt legrbly)
Email address will only be used for airport or runway closure notices, bulletins & newsletters, etc

EMERGENCY CONTACT (someone who would know how to reach you):

NAIVIE

AIRMAN CERTIFICATE # VEHICLE PLATE#

HANGAR ADDRESS i UNIQUE HANGAR #:

PURPOSE FOR NEEDING GATE CARD (check one):

Hangar Owner_ Renter (sub-lessee)- Tie-down- Other- (explain below)

AIRCMFT N#- BASED AT CALDWELL AIRPORT? Yes / No
Name aircraft is registered under in FAA Registry:

AIRCRAFT N#- BASED AT CALDWELL AIRPORT? Yes / No
Name aircraft is registered under In FAA Registry:

Note; There is a $50 fee to replace lost gate cards.

*Should you no longer need your gate card in the future, please
return it to this office for deactivation & disposal. -Thankyou!

PHONE#|

FOR INTERNAL USE ONLY:

AMOUNT PAID_ ($30.oo/card)

CARD #

SAFETY BRIEFING?

COPY OF ID?
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