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Option 1:  Prestigious Mailing Address*


         Cost:     $ 75.00 per month
Includes:  A mailing address of

Your Company’s Name

The Office Link @ Holly Pointe
Main St. Level Suite 101
220 South Main Street

Butler, PA 16001

*Additional business services are billed on a monthly basis.
*Postage fees and/or additional business services are billed on a monthly basis.

Option 2:     Telephone Answering Service**


         Cost:     $125.00 per month
Bogged down by phone calls??? The Office Link @ Holly Pointe can help! Contact your local provider such as (Armstrong, Century Link, Consolidated Communications) to set up a business line.  In turn The Office Link connects your line with our PBX system allowing us to answer your phone (with your company name) and then email or text messages directly to you without the headache!  It’s like having your own administrative assistant!  Answering service hours follow office operating times:  8:00 a.m. to 4:00 p.m., Monday through Thursday and Friday 9:00 a.m. to 3:00 p.m..
*Additional business services are billed on a monthly basis.

*Client is responsible for monthly telephone bill through local provider

**Cost may depend on extent of call volume; rate above is based on an average of 50 calls per month.

*There is a one-time phone connection fee for this service to tie into the PBX system.   

Option3:  Prestigious Mailing Address & Telephone Answering Service*   $175.00 per month
A one stop shop for all your business needs. Let Holly Pointe be your central business station!

Includes Both:

· Prestigious Mailing Address (as described above)
· Telephone Answering service (as described above)

 *Additional business services are billed on a monthly basis.
*Postage fees and/ or additional business services are billed on a monthly basis.

**Cost may depend on extent of call volume; this rate above is based on an average 1000 calls per month
.*There is a one-time phone connection fee for this service to tie into the PBX system.

WHAT IS THE OFFICE LINK???

WHAT MAKES THE OFFICE LINK SO UNIQUE?????

The Office Link is shared-flexible office space with convenience and access to business services without the major cost of running a full-time operation.  It’s really a one-stop affordable space for the savvy business person.  With The Office Link, you don’t have to worry about the capital investment into starting or maintaining a business.  Why?  Office space is rented on an as-needed-basis…even full-time.  There are no office equipment costs nor salary staffing cost!  The Office Link has everything right here for your convenience!  Wi-Fi for all your computer needs, a furnished and tasteful office atmosphere, office equipment at your fingertips which include a copier, fax machine, postage meter, telephone system, and the best part… our staff which is on hand to help make your business run smoothly!  We can take care of you and your client’s needs!
We invite you to stop by or call us at 724-431-0005.

VIRTUAL OFFICE RENTAL PROGRAMS:
Option 1:   Prestigious Mailing Address & up to 16 Hours of Office/Conference Room Usage
     Cost: $239.00 per month

     Includes:

· 16 Hours of Office/Conference Usage per month

· Prestigious Mailing Address (for incoming/outgoing mailing services)
Your Company’s Name
The Office Link @ Holly Pointe
220 South Main Street

Main St. Suite 101
Butler, PA 16001

     Use up to 16 hours of the Office/Conference Room office space per month to meet with clients,
      or even complete some work in this already furnished private setting.

Option 2:   Prestigious Mailing Address & Up to 24 Hours of Office/ Conference Room Usage

     Cost:  $359.00 per month

     Includes:
· Prestigious Mailing Address (for incoming/outgoing mailing service)

· 24 Hours of Office/Conference Room Usage per month

     Additional usage, business services, copies, postage and fax expenses are billed on a monthly basis.

     (In-house rates apply)

     Based on signing a 12 Month Lease- Additional Hours:  $10.00/hour.

     Based on signing a  6 Month Lease- Additional Hours:  $15.00/hour.

Option 3:  Prestigious Mailing Address & Up to 32 Hours of Office/ Conference Room Usage

   Cost:  $479.00 per month

   Includes:
· Prestigious Mailing Address (for incoming/ outgoing mailing-service)

· 32 Hours of Office/ Conference Usage per month

   Additional usage, business services, copies, postage and fax expenses are billed on a monthly basis

   (In-house rates apply)

   Based on signing a 12 Month Lease - Additional Hours:  $10.00.

   Based on signing a   6 Month Lease – Additional Hours:  $15.00.

Option 4:   Prestigious Mailing Address & Up to 40 Hours of Office/ Conference Usage

   Cost:  $599.00 per month

   Includes:

· Prestigious Mailing Address (for incoming/outgoing mailing services)
· 40 Hours of Office/Conference Usage per month
     Additional usage, business services, copies, postage and fax expenses are billed on a monthly basis.

     (In-house rates apply)

     Based on signing a 12 Month Lease – Additional Hours:  $10.00/hour.

     Based on signing a   6 Month Lease – Additional Hours:  $15.00/hour.

· It is recommended to look into full-time options for anything over 40 hours of office/ conference usage per month**
